
[image: image1.wmf]
LIFE Nature and Biodiversity

Concept Note
Table of contents

1Administrative forms (A forms)


2Form A1 – General project information


3Form A2 – Coordinating beneficiary


5Project outline (B forms)


6Form B1 – Summary description of the project


8Form B3 – General character of the project and EU added value


9Financial application forms


10Form R1 – Project budget




Administrative forms (A forms)

Form A1 – General project information

National authorities access

Access granted to National authorities    Yes                No
In those cases where the applicants grant access, all National authorities of Member States participating in the project will be able to:

1.
Access the proposal before and after the closing date of the call 

2.
Access also the communication between the Commission and each applicant who has submitted a proposal through the Mailbox module in eProposal.

Please note that National authorities are bound by confidentiality and absence of conflict of interest obligations and that your choice can always be modified later.
General project information

Project title (max. 120 characters):

Project acronym (max. 25 characters):
 
LIFE Programme priority area:

Expected start date:

Expected end date:

Language of the proposal:

The project will be implemented in the following Member State(s) and Region(s) or other countries

Member State or other Country:

Selected regions:

Actions:

Form A2 – Coordinating beneficiary

Short Name (max. 10 characters):

E-mail:

Legal information of the Coordinating Beneficiary

Legal name (max 200 characters):

Legal Status:

VAT number:


VAT Reimbursement:

Legal Registration Number:

Registration Date:
PIC Number:


Legal entity is an SME
 

Employee number:

Legal address of the Coordinating Beneficiary
Legal address:

Member State:
Coordinating Beneficiary contact person information

Contact person information:

Telephone/Fax:
Title:

Function:

Department / Service Name:

Legal representative

Legal Representative information:

E-mail:
Coordinating Beneficiary details
Website (max 250 characters):

Brief description of the activities of the beneficiary (max 2000 characters):

Project outline (B forms)

Form B1 – Summary description of the project
Description of Species / Habitats / Biodiversity Issues Targeted By The Project: (max 3,500 characters)

Project objectives: (max 2,500 characters)

Actions and means involved: (max 5,000 characters)

Is at least 25% of the eligible project costs dedicated to concrete conservation actions: Yes/No

Resubmission: (max 1,250 characters)

Has this proposal been submitted before? Yes/No
Expected results (outputs and quantified achievements): (max 3,000 characters)

Sustainability of the Project Results: (max 3,000 characters)

Project topic(s):

Reasons why the proposal falls under the selected project topic(s): (max 1,250 characters)

Project Partnership: (max 3,000 characters)

Expected constraints and risks: (max 2,500 characters)

Form B3 – General character of the project and EU added value
Best practice character/demonstration character/pilot aspects of project (max 4,000 characters)

EU added value of the project and its actions (max 3,000 characters)

Financial application forms

Form R1 – Project budget
Budget breakdown cost categories
	
	Total cost in €
	Eligible cost in €
	% of total eligible costs

	1. Personnel
	
	
	

	2. Travel and subsistence
	
	
	

	3. External assistance
	
	
	

	4. Durable goods

	Infrastructure
	
	
	

	Equipment
	
	
	

	Prototype
	
	
	

	5. Land
	
	
	

	6. Consumables
	
	
	

	7. Other costs
	
	
	

	8. Overheads
	
	
	

	Total
	
	
	


Contribution breakdown
	
	In €
	% of total
	% of total eligible costs

	EU contribution requested
	
	
	

	Coordinating Beneficiary's contribution
	
	

	Associated Beneficiaries' contribution
	
	

	Co-financers contribution
	
	

	Total
	
	


�Must be in English.


It should include the key elements and objective of the project, such as the name of the site and / or the name of the main species / habitat type or biodiversity issue targeted.. Note that the Contracting Authority may ask you to change the title in order to make it clearer. The title of the project must be in English, even if the subsequent proposal itself would be submitted in a different language, should you be invited to participate in Stage 2. 


�The acronym must begin with the word 'LIFE', e.g. 'LIFE RIVER'. Once the concept note is created in the eProposal system, all technical, financial and reporting forms will bear this acronym (e.g. 'Proposals / LIFE RIVER / Technical Forms / 


�Select the sector from the drop-down menu. Applicants must indicate whether the project is being submitted to the sector Nature or to the sector Biodiversity.


�The earliest possible start date is the 15/07/19. The start date should be realistic. Please note that if you choose a late date the costs of participation in the kick-off meeting for all new projects may not be eligible. 


�while the concept note needs to be submitted in English, should you be admitted to Stage 2, you will be able to submit full proposal in any of the official EU languages, except Irish or Maltese. Please indicate language in which you plan to submit full proposal should you be admitted to Stage 2. 


�by default the eProposal tool selects the Member State where the coordinating beneficiary is legally registered (as per form A2). You may change it by using the 'Delete' and 'Add' buttons;


- to add a region, select the Member State, then the Region, and click on the Add button; at least one region must be selected.


If project actions will be implemented outside the EU, select the country from the drop-down list.


�The beneficiary will be identified throughout the technical forms, the financial forms and the reports by its short name.


�This e-mail address will be used by the Contracting Authority as the single contact point for all notifications of correspondence with the applicant during the evaluation procedure.


�Provide the full name under which the beneficiary is officially registered.


�Select one of the following 3 choices: Public body, Private commercial or Private non-commercial (including NGOs). Tick the appropriate box. Further guidance on how to distinguish private entities from public bodies can be found in section 1.6.2 of this document.


�If applicable, provide the entity's VAT registration number.


�Please note that non-deductible VAT is an eligible cost, save for those activities matching the concept of sovereign powers exercised by Member States. If your organisation is unable to recover VAT paid (for public entities it can only concern VAT related to activities that do not match the concept of sovereign powers) you can opt to include the reimbursement of VAT in your costs submitted under this proposal, in that case then please tick the box 'YES', otherwise tick the box 'NO'. 


�If applicable, provide the entity's legal national registration number or code from the appropriate trade register (e.g. the Chamber of Commerce register), business register or other.


�The PIC (Participant Identification Code) is a unique 9-digit code used for the identification of legal entities of projects funded under a number of EU programmes (e.g. FP7, H2020, etc.). In case your organisation is already registered, please include your PIC number.


�Tick the box if your company is considered a Small or Medium-Sized Enterprise (SME). 


�Fill in the box "Number of employees" if you are an SME. 


�Enter Street name and no., PO Box, Town / City, Post code. 


�Enter Name, Surname, Street name and no., PO Box, Town / City, Post code


�Title commonly used in correspondence with the person in charge of proposal co-ordination.


�Provide the function of the person in charge of coordinating the proposal. Example: Managing Director, Project Manager, etc.


�Name of the department and / or service in the entity co-ordinating the proposal and for which the contact person is working. The address details given in the fields which follow must be for the department/service and not the legal address of the entity.


�Enter Name, Surname, Street name and no., PO Box, Town / City, Post code.


�Provide the beneficiary's official website.


�Please describe the entity, its legal status, its activities and its competence in nature / biodiversity conservation, particularly in relation to the proposed actions. The description given should enable the Contracting Authority to evaluate the technical reliability of the coordinating beneficiary, i.e. whether it has the necessary experience and expertise for a successful implementation of the proposed project. In case you propose to include affiliated entities in your proposal, list them here clearly indicating their legal name, pic number (if available) as well as legal status and address. Please also explain in a separate document to be uploaded under the attachments in eProposal ('Affiliates_ACRONYM beneficiary) how the affiliated entities comply with the conditions described above in section 1.6.2.


For private non-commercial entities please provide the key elements that prove that the entity is recognised as such. 


�Please provide a clear description of the environmental/conservation problem targeted by your proposal, including description of the causes, preoperational context and figures defining the baseline.


�Please provide a detailed description of main project objectives, listing them by decreasing order of importance. These objectives must be realistic (be achievable within the timeframe of the project with the proposed budget and means) and clear (without ambiguity). They should concern mainly the species / habitats issue(s) targeted by the project.


�Please list the main project actions and explain what, how and where will be done during the project in order to reach project objectives. If the project success depends on the involvement of stakeholders, please identify them in this section and clarify how they will be involved.


�Please note that NAT projects are required to dedicate at least 25% of eligible project costs to concrete conservation actions. At the concept note stage you are requested to confirm that the project budget has been constructed in a way that allows this requirement to be met. Should your application be admitted to stage 2, this requirement will be verified again in the full proposal. Please note that if you click "No", your application will be rejected when concept note eligibility criteria will be verified.


�Please list the main results and impacts (environmental/conservation benefits) expected at the end of the project. These must directly relate to the species / habitats / biodiversity issue(s) targeted by the project, and to the project's objectives. The expected results must be concrete, realistic and quantified as far as possible.


�Please describe how the continuation of necessary project actions will be ensured after the end of the project. Please also clarify how will you maintain and further build on the achieved project results, including transfer and replication and the necessary financing. 


�Applicants are required to indicate whether the proposal addresses the project topics (maximum two). If the proposal does not address any project topic, no checkbox should be ticked.


�Applicants will be able to describe the reasons why their proposal falls under the selected topic(s) only if they have chosen at least one topic.


The applicant has to briefly explain why the proposal is considered to fall under the selected project topic(s).


�Please describe in this form project partnership structure. If your project will be implemented with associated beneficiaries, please list key partners; explain their role in the project and expertise as well as actions that will be implemented by them. 


You should also clarify in this section how your project will be co-financed, whether it will be financed by beneficiaries' own contributions or co-financed by other entities. Please note that financial contribution breakdown is to be provided in Form R1 (please refer to the paragraph on Financial application forms below). Please also clarify the status of co-financing (whether it is confirmed or to be confirmed). No written commitments from the associated beneficiaries or co-financers should be provided at this stage.


�Please list here main constraints and risks that can occur during the project implementation. Please clarify what strategy will be put in place in order to mitigate those risks.


�- "pilot projects" means projects that apply a technique or method that has not been applied or tested before, or elsewhere, and that offer potential environmental or climate advantages compared to current best practice and that can subsequently be applied on a larger scale to similar situations;


- “demonstration projects” means projects that put into practice, test, evaluate and disseminate actions, methodologies or approaches that are new or unknown in the specific context of the project, such as the geographical, ecological, socio-economic context, and that could be applied elsewhere in similar circumstances;


- “best practice projects” means projects that apply appropriate, cost-effective, state-of-the-art techniques, methods and approaches taking into account the specific context of the project;


�Please clarify how the project contributes to one or several of the specific objectives of the priority areas of the LIFE sub-programme for Environment. These are set out in Articles 10, 11 and 12 of the LIFE Regulation. Please also clarify how the project will contribute to the implementation, updating and development of European Union environmental policy and legislation.
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